
Rules and Procedures to Mrs. Heins’s Classroom
A. Course Descriptions:
ESL: This English class focuses on the basics of the English language.  This class is for beginner students who may have recently immigrated to the United States.  The goal of the class is to have students establish a firm grasp of the very basics of English, and be able to communicate with English speakers at a foundational level.

Foundations:  This English class is for students at an intermediate level of English.  We will focus on the foundations of the English language, and we will introduce academic language.  Students will be challenged more to read textbooks in English.  Students will also practice writing in English.

Transitions:  This English class is very close to a mainstream 9th grade Language Arts class.  It is for students who are near to mastering English and being fluent.  We will focus a lot of our attention on academic language.  We will focus on intense and purposeful reading and writing.

Academic Support: This class is for all English language learners at any level.  The class is designed to help students in their other academic classes.  Students will develop their work ethic and study skills.  They will have time to work on homework from other classes.  Assistance will be provided through teachers, aides, and tutors.

B. Rules for Mrs. Heins’s Classroom

#1 Follow Directions.
#2 Be in your seat when the tardy bell rings.
#3 No put downs, name calling, or hate speech.
#4 No swearing.

#5 Bring pen, pencil, and binder everyday.

#6 Respect yourself, others, the classroom, and the classroom materials.

#7 Put away all personal electronic devices accept during individual work time.  You may quietly listen to music through head phones during individual work time only.  All other uses of electronic devices are prohibited.  I have the right to tell students to put away electronic devices at anytime.  Improper use of electronic devices will result in the device being taken away.

C. Classroom Routines
1. Entering the Classroom:  Be in your assigned seat when the bell rings.  Begin the bell ringer immediately.  Directions will be on the board.
2. Attendance: Mrs. Heins will take attendance at the bell.  If you are tardy, write your name, date, time, and reason for being late in the “Tardy Book.”  You also must sign the Daily Behavior Log (DBL). Find your seat silently.  Do not interrupt me or your classmates.
3. Distractions: Do your best not to disturb your fellow classmates.  Sharpen your pencil before class, or during individual work time.  If you need to move around the classroom to get a tissue or a pencil, please do so silently and without distracting others.
4. Bathroom or Drinks: Ask to leave the classroom.  Do not ask to leave the classroom the first or last 15 minutes of class.  Do not ask in the middle of when I am teaching.  Take the hall pass with you.  Return promptly to class.  Failure to do so will result in temporary or permanent loss of hall pass privileges.
5. Exiting the Classroom: I dismiss you, not the bell.  Before exiting the classroom, please clean up your desk and the area around it.  Throw away any trash on the floor, even if you were not the one to put it there.  Put away all materials.
D. Daily Behavior Log (DBL) 
If you break any of our rules, you must sign the daily behavior log.  You will write your name, date, and circle the appropriate level: W, 2, 3, 4, 5.  Start with the W, which stands for a warning.  If you break another rule, you must circle the next step.  Each day you get a fresh start on the DBL, unless the “rule of three” applies.

Rule of Three: 
Anytime you get your name written in the behavior log on 3 different days within a 3 week period, go directly to the level you have not reached yet.

Refusal to sign:

If you refuse to sign the book, you will be sent immediately to the dean’s office.
Consequence Levels:

· W: Warning

· 2: 30 Seconds after class
· 3: 1 minute after class
· 4: Phone Call Home
· 5: Buddy Room
Extreme Behaviors: Series offenses will be immediately dealt with the dean of students.
E. Tardy Book

You must sign the tardy book if you are tardy to class, unless you have an excused pass from another teacher.  You must also sign the DBL because being on time is one of our rules.  Consequences for tardiness will follow the school handbook.
F. Grading

Transitions, ESL, and Foundations: Your grade will be based on the following elements: bell ringers, various assignments, participation points, quizzes, formative assessments, projects, tests, and the final exam.  It is based on total points.  
Academic Support: Grading for Academic Support will be different because the class focuses on supporting you in your other classes.  For the most part, you will work on homework.  Your grade for academic support will depend on three aspects: bell ringers, self-points, and a final reflection.
G. Contract
I have read and understand the rules and procedures of the classroom. I will follow these rules to the best of my ability. I understand that breaking these rules will result in consequences of my actions.

Signature: _____________________
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